
 

LHS ART CLUB 
174 Paxton St 
Leicester, Ma 01524 
 
Dear Merchant, 
 

The Leicester High School Art Club would like to invite you once again to 
take part in our annual Holiday Craft Fair.  This will be our 14th year hosting this 
event.  The coordinator of the fair is Danielle Rieder, the LHS art teacher.  

This year the fair will be held on Saturday, Dec. 3 (snow date of Sunday, 
Dec. 4).  The fair’s hours are 9am to 2:30pm.  Just as in previous years, we have 
tables for a limited time, first come first served (size and shape at our discretion) 
and spaces available for merchant use.  
 
 Please make your reservations by Nov. 23. 
 
SPACE FEE: 
-$20.00  per 7’deep x9’long space (approx. size).  

This space is large enough to fit one banquet table/ 2 smaller tables. 
-$35.00 per 2 7’deep x 9’long spaces (approx. size 7’ deep x 18’ long) 

*Promotional Deal for every two spaces* 
  TABLE FEE: 
-$10.00 per table. (Table size and shape at our discretion. Typically a round 
cafeteria table or a banquet table.) 
 
Please let us know if you need Access to Electricity 
 
Please Note that absolutely no reservations will be taken after November 23th. 
All spaces and special requests are on a first come first served basis.  We may not 
be able to honor request to be near someone else due to space limitations. 
 
To secure your place now, please pay online following the online payment 
directions on the next page, or write a check to the Town of Leicester. Please note 
that online payment is preferred.  If you have any questions please feel free to 
contact the Art Club Advisor Danielle Rieder at lhsartclub@lpsma.net (preferred 
method of contact) or 508-450-1327.  
 
Sincerely, 
 
The L.H.S. Art Club 
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Merchant Agreement Form 
 

● I understand that all merchants may begin setting up at 7:30am and must be completely set up by the 9:00am opening 
time.  Also, I understand that I must stay until the 2:30pm closing time. 

o For those interested in setting up the night before, the school will be open from 4:00 PM- 6:00 PM 
*Art Club is not responsible for any lost, stolen, or damaged materials* 
*Student volunteers will only be available to help in the morning on Dec 3* 

● If for any reason I am unable to attend on the day of the fair, I will call the night before or early on the morning of 
(508-450-1327 by 7:30) to cancel.  I understand that I will not receive a refund.  If I do not cancel, I will not be invited 
back the next year.  

● I acknowledge that the table/space fee is non-refundable!  Failure to be in attendance at the craft fair will not result in a 
refund of the table/space fee. 

● While the Art Club tries to keep merchants selling like items separated, I acknowledge that other merchants may be 
selling the same items that I am selling. 

● I acknowledge that the Art Club limits merchants’ items to arts, crafts, packaged baked goods, and other gift items. 
Please remember that the Craft Fair is not a yard sale. 

● Our goal is to make sure that our Craft Fair is enjoyable (and profitable) for everyone.  If you have any questions or 
concerns, please feel free to contact Danielle Rieder at lhsartclub@lpsma.net 
 

                                  Please retain the top portion of this form for your records_________________________  
 

Mail this portion to Leicester High School, Attention: Art Club 
Make check payable to Town of Leicester. 

        Name:    _________________________________________________________________________________ 
 
Address: _________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
 
City/Town: ________________________________________________Zip Code _______________________ 
 
Phone Number: Cell: _______________________ __   and / or   Home:______________________________ 
 
E-Mail: ___________________________________ __________(this is the preferred method of contact and 
it is how we will notify participants in the event of a weather postponement) Please clearly print this 
address. 

What will you sell at the Craft Fair?  Please include a short description.  If you are selling more than  
    one type of item please include all items to assist us in your placement.  You may use the back of form. 

 
__________________________________________________________________________________________ 
 
__________________________________________________________________________________________ 

09/01/15 – 10/31/15 
        This year I would like to purchase: 

  
   Quantity: _______ : $20.00 per space – 7’deep x 9’long  (approx size) space. 
 
   Quantity: _______ : $35.00 per two spaces – 7’deep x18’long  (approx. size) space. 
 
   Quantity: _______ : $10.00 per table – Table size and shape at our discretion. Typically a round 
cafeteria table or a banquet table. 

          Make checks payable to Town of Leicester  or Pay Online   
  
      In addition, I need access to an electrical outlet                         Total Enclosed $____________  

 
 

Signed _______________________________________  Date _____________ 
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   ONLINE PAYMENT DIRECTIONS 
 

 
1. Go to the Leicester Public Schools 
District webpage.  

 
 
 
2.  Click on Link for Parents and find the 
link that reads Online Payments. 
 

 
 
 
 
 
 
 
 

 
 

 
 
3. You will be directed to the online 
payments page. After some dialogue, 
there will be a link that says Click Here to 

Pay. 
 
 
 
4. You will be directed to Leicester home 
page on the Online Payment portal. You 
will have to select your table type for each 
type of space that you will like. After each 
type of space you will have to complete 
the transaction and start another.  

 
 

 

 
 



 

These are the different portal options available for space rental.  
 
Space Rental Payment Options: 
 

7’ X 9’ (Approximate Size Space)  
$20.00 per space 

 
 

 
7’ X 18’ (Approximate Size Space)  

$35.00 per space 
(2 reg. spaces at discounted cost)  

 
Table Rental Payment Option:  
If you would like to use one of the high schools table at the fair there will be an additional 
fee.  
 
$10 per table 
 
 
 
 
 
 

 
Payment Scenario: For the sake of understanding how the online payment system will work, here is a 
hypothetical scenario for the more complicated space rentals at the craft fair.  
-I am a vendor selling homemade candles, and I would like to rent 5 7’x9’ spaces along with three tables 
from the school. My rental cost would be $120.00 
To pay this online, I would: 

- Submit ONE transaction for Table 1 (7’X9’ Space), Quantity of 1 = $20 
- Submit ONE transaction for Table 2 (7’x18’ Space equivalent of 2 spaces ), Quantity of 2 = $70 
- Submit ONE transaction for Table 3 (Table Rental), Quantity of 3 = $30  

You would end up with 3 separate payments to the online service on your charge card that totalled 
$120.00 dollars to benefit the art club. Please note that there would be a service fee for each separate 
transaction. 
 
*If you would prefer pay by check in one lump sum, please make the check out to TOWN OF 
LEICESTER. Mail all check to LHS ART CLUB, 174 Paxton St, Leicester, MA 01524 

 


